Plymouth Christian School Parent Handbook Revised August 2024

History

Plymouth Congregational Church founded Plymouth Christian Schoolin 1956 asan
educational ministry outreach to the city of Whittier and surrounding communities. Plymouth
Christian Preschool has been serving the needs of families since 1956, and in 1976 the
Elementary Schoolwas added. Together we strive to love and educate children from 2 years of
agethrough 6th grade from a Biblical perspective.

Statement of Purpose (Deuteronomy 6: 4-6)

We believe God has given parents the direct responsibility to train and educate their
child(ren) according to His word. We believe itis ourjob, along with Plymouth Church, tojoinin
a partnership with families to meet this responsibility.

Mission Statement (Proverbs 22: 6)

Plymouth Christian School exists to provide children and theirfamilies a Christ-centered
education where lovingand learning go handin hand, as we guide theminlivingalife pleasing
unto God.

Goals (Luke 2: 52)

Plymouth dedicates itself to achieving the following goals:

Spiritual (2 Timothy 3:15-17):

*To help children come to apersonal relationship with Christ.

*To educate children sothatthey successfully integrate Christian principlesinto their daily
living.

Academics (Isaiah 1:18):

*To provide a place where Biblical wisdom and truth create the framework for a Christian
worldview inorderto develop the ability to assimilate new information by means of critical

thinking.
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Social (Philippians 2:1-4):

*To help children acceptthemselves and others as unique creations of God, worthy

of respectand compassion.

Emotional (1 Peter5:2-4):

*To provide anemotionally safe, secure and loving environment for each child.

Physical (1 Corinthians 6:19-20):

*To help children learnthe value of team play, good sportsmanship and living a healthy
lifestyle.

School Policies and Procedures

AcademicProgram:

Children need awell-balanced curriculum which emphasizes spiritual, academic, social,
emotional, as well as physical objectives. We teach the following subjects as part of the core
curriculum: Bible, reading, phonics, grammarand composition, spelling, mathematics, science,
health, social studies and physical education.

Academic Probation:

If entrance exam scores of a new student are below expectations, the student may be
placed on academicprobation through the end of the first quarter. Afterthe first quarter
reportcard comesout, an evaluation will be made to remove or maintain the probationary
status. Academic probation may be established only through a conference with the
Administration and awritten and signed contract between the family and school.
Eligibility for Extra- Curricular Activities:

Students must demonstrate an appropriate degree of successinthe classroominorderto
be given opportunities to participate in extra-curricularactivities such as speaking partsin
Christmas musicals. The normisthat any student participatingin an extra-curricular

event must maintaina “C” averageinall subjects. Inaddition, the student must have
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good conduct (all E’sand S’s) for classroom and playground behavior.

Achievement Testing:

Achievementtestsare giventoall studentsin 1stthrough 6th grade. A practice test will be
giventoall studentsinorderto prepare them before actual testing begins.

Curriculum:

Plymouth Christian School uses a combination of Christian and secular publishers where
Biblical integration of truth isimplemented across the curriculumto provide academic
excellence inevery area.

Music:

Inspired by the verse fromthe Bible, “Let everythingthat has breath praise the Lord,”
Plymouth Christian School provides students opportunities for worship through Chapel
musicand during Bible time in class.

Computers:

Plymouth Christian School offers acomputerlabwhere technology is used to stimulate
studentinterestand prepare them for future success. Students learn various skills such as
typing, word-processing, spreadsheets, multi-media, etc. This year we are using
TECHNOKIDS Computer program for 1st-6th. Kindergarten will be learning basic
keyboardingskillsand how to type theirname, weekdays, months and Spelling words.
Physical Education:

Knowingthatour bodies are the temple of the Holy Spirit, we provide P.E. classes twice

aweekto provide skill training, good sportsmanship, fun, and exercise.
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Admission:

Non-discriminatory Policy: Plymouth Christian School admits students on afirst come, first

serve basis without regard to race, color, national and ethnicoriginto all the rights, privileges,
programs and activities. The school does not discriminate on the basis of race, color, national or
ethnicorigininadministration of its education policies, admission policies, tuition assistance
programs or otheradministered programs.

Plymouth Christian School does reserve the right to select students on the basis of academic
performance, religious commitment, lifestyle choices, and a willingness to support the Plymouth
Christian School administration and to abide by its policies.

Plymouth Christian School does reserve the right to select students on the basis of academic
performance, religious commitment, lifestyle choices, and a willingness to support the Plymouth
Christian School administration and to abide by its policies.

Placement: In-coming students willbe evaluated as to proper grade placement. We believe

that students need to be seeninall aspects of their being. Developmental and academictesting
will be used toaid in this determination. Emotional, socialand intellectual areas of growth will
also be important factors at the time of entrance into Plymouth Christian School. All new
students may be placed on academicand behavioral probation forat least one quarter.
Re-admission: Re-admission to Plymouth Christian School is on ayear-to-year basisandis

based on academicperformance, citizenship and parent cooperation with the overall school
program and staff. It is of utmostimportance that parents constantly seek to supportthe
Administration, the school, especially regarding prompt payment of tuition; their willingness

to attendimportant parent events like parent conferences; to help with fundraisers; and to follow
the principles of Matthew 18 (see Conflict Resolution)in resolving problems. These operateasa
prerequisite to re-registration and a condition for continued enrollmentin school. Re-enrollment

isnot guaranteed andis at the discretion of the Administration and School Board.
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The school reserves the right to deny re-admission to any family delinquent in payment of
tuition. In addition, failure to support the Administration, the school’s philosophy, obje ctives
and policies of the school in either word or action may result in a denial of re-admission.
Special Note: The administration and faculty of Plymouth Christian School wish to remind
families that ourschool is not geared to accommodate those students who demonstrate serious
grade level deficiencies, learning disabilities, or behavioral problems. We do everythingin our
powerto recommend specialized testing where academic deficiencies may be caused by specific
learning disabilities, and we assistin referrals foralternate school placement when necessary.
Therefore, students may be barred from re-admission based on academicand/or behavioral
problems.

Arrival and Departure from School:

During Day Care Hours: 7:30 a.m.— 8:00 a.m. & 2:46 and afterfor Kindergarten, 1stand 2nd
graders, and 3:16 for 3rd — 6th graders.

Parents mustsigntheirchildreninand out of day care. For safety and insurance reasons,
studentsare notto arrive or be dropped off at school before 7:30 a.m. The school will not accept
any liability for students on the school grounds before 7:30am. Students must be under
supervision atall times eitherby a parentor a member of our staff. Parent cooperation on this
matter of supervisionis mandatory. If parents do not sign their children into or out of day
care, aremindernotice will be senthome. Repeated offenses can and will lead to loss of daycare
privileges.

School Hours: 8:30 — 2:30pm (Kindergarten—2nd graders), and 8:30 - 3:00 pm (3rd
— 6th graders)

Late Arrivals:see Tardy Policy

A student must be in class 3 hrs. to be considered present. Any amount of time shorter than this

is considered an absence forthe day.
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Early Departures:

Tardies, absences, and early departures need to be kepttoa minimum. Ifachild needstobe
picked up early fromschool, please send anote inthe morning stating the reason for the early
departure and time of pick-up orcall the office by 8:30a.m. This isa courtesy that is greatly
appreciated by the teachers sothat there is minimal disruption to the classroom, so that the
teachercan have your child ready with his/her homework. With regards to early departures,
parents must come tothe school office tosign outtheirchild.

Ifthere is an excess of early departures, the school willfollow procedures similar to that of the tardy
policy.

Parking:

All parents should park their cars and walk theirchildren onto school grounds where a staff
member of Plymouth Christian School can see your child and then take responsibility. For
theirsafety, donotdrop students off inthe parkinglotand have themwalkin alone. Also,
please do notdouble-park, block other cars or gate entrances. At notime should a student be
walkinginthe parkinglotalone.

Handicapped spaces are forthose displayingacurrent HANDICAP PLACARD.

Bicycles:

Bicycles are to be walked on and off the school grounds. Students who violate this rule will

not have the privilege of riding their bicycles to school fora designated time. Your child’s bike
needsto have a lock. The school does notaccept liability for bicycle damage, loss or theft.
Students whoride their bikes or walk home from school must leave the school grounds
immediately upon dismissal from school. There will be no loiteringin the hallways, restrooms or
playground before, during or after school. Bicycle helmets are required.

Walking to and from School:

Before a studentcan be granted permission towalk home, aparent mustsend a formal letterin

writing to the office that will be keptinthe student’s office file. Once the child leaves the school
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premises, Plymouth Christian School will not take responsibility for anything that happensto the
child(ren) inroute to their destination.

Closed Campus:

At no time duringthe regular school day are pupils allowed to leave the school grounds even
duringlunch or recess unless previous arrangements have been made. Once arrangements have
been made, the childistobe picked upinthe office by a parent or legal guardian. If someone
otherthan a parentor legal guardianis picking up the child, he/she must presentidentification, be at
least 18 years or older and have vocal clearance from the parentto take the child from school. A child,
who re-enters school the same day, mustsign “in” at the office and receive anadmittance sliptogo
back to class. The school assumes no liability in cases where students leave the premises in violation of
the above policy. Students cannot leave daycare and then returnto daycare. Once signed out, it
isunderstood thatthe childisleavingfor the day.

Attendance and Absences:

We believethat consistent attendance and punctuality is essential to provide

the best education possibleforyour children. Therefore, itis the responsibility of parents and
studentsto be at school every day and on time. Itis important to note that children with strong
attendance records typically dowell in school. There are two main types of absences:

1. Excused Absences:

Examples of sickness*; medical, dental, or eye appointments with an official doctor

notice; attendance ata funeral of an immediate family member; birth of a sibling.

Parent Responsibility: Parents need to call the office by 9:00 a.m. on the morning of the

absence. Upontheirreturnto school, a written note is submitted by the parentto the

office explaining the reason forthe absence.

Student Responsibility: Forevery day that the studentis out, he/she will have thatamount

of time to make up any homework. Any exams missed will be made up withina



Plymouth Christian School Parent Handbook Revised August 2024

reasonable amountof time and/oratthe teacher’s discretion. MAKE-UP EXAMS must
be arranged with the teacher, by the parent, within 1school day of a child returningto
school.

If a childisabsentthree consecutive days due tosickness, then the student will need a note
fromthe doctor. Likewise, if astudent has any contagious disease, he/she must be cleared by a
doctor’s note before returning to school.

*Contagious diseases: If a child has been diagnosed with a contagious disease such as chicken
pox, mumps, strep throat, pinkeye (Conjunctivitis), lice, etc., please notify the office
immediately, sothat precautions can be taken and notification can be senthome to classmates’ parents.
If your child has been absent because of one of the communicable disease mentioned above, we
require anote, signed by the doctor, releasing him/herto return to school. The office mustclear
children with communicable diseases before they may return to the classroom. Students must be
symptom-freefortwenty-four hours before returningto school.

2. Unexcused Absences
Examples of the above without a note or phone call, family vacations*, parentand me
days, etc.

Parent Responsibility: Parents should minimize unexcused absences.

Student Responsibility: Forevery day that the studentis out, he/she will have thatamount
of time to make up any homework. Any exams missed will be made up withina
reasonable amountof time and/or at the discretion of the teacher.

A studentmust be in class 3hrs to be considered present. Any amount of time shorterthanthisis

considered an absence.
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*Vacations/Long Term Absences: Plymouth Christian School strongly discourages families
from taking vacations during scheduled school days. If afamily takes avacation or extended
absence, parents should request work one week in advance for pick-up sothatthe student may
have all work done upon his/herreturnto class. All exams willbe made up within two days
afterthe studentreturns. However, if ashort notice is given, the teacheris not obligated to
prepare work ahead of time. In this case, the student will have to make up all work within the
same amount of time they were absent. Forexample, ifastudentis gone 1 week, they have 1
week to complete all assignments and make up tests.

Pick up of assignments: If aparent wants to pick up missed assignments due to an absence,
they must contact the office by 9 a.m. so that the teacher has sufficient time to gatherthe
student’s make up work for after school pick up. Assignments cannot be picked up before
3:30pm. Tuitionis not discounted for any days missed due to vacation, iliness, or family emergencies.
Excessive Absences:

Excessive unexcused absences (3 or more perquarter) will resultin an official letter from

the school which must be signed and returned. A parent/administrator conference may be
called with 5 unexcused absencesinone quarter. After 8unexcused absences, the school

has grounds for calling the truancy officer. If this trend continues all year, retentionin

the current grade is very possible. Without satisfactory progress, the studentand parents
may be asked to find another school immediately or not be allowed to enroll forthe
following school year. More than twenty absencesinayear is grounds for retention or
dismissal ordenial of re-enroliment.

Tardies and Consequences:

We believethat punctuality is extremely importantin building alife pattern of responsibility.
Consistenttardinessisvery disruptive to the teacherand students already in the classroom.

All teachers will pick up theirstudents at 8:25 a.m. and start class promptly at 8:30a.m. An excessive
amount of tardies may lead to an “after-school reflection” time” at the end of each quarter.
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Therefore, we expect that parents will drop their children off before 8:20 a.m. so they can be
lined up by 8:25a.m. If a student enters the classroom after 8:30 a.m., they will be marked tardy.
Additionally, achild who joins the class line afterthe teacherstands at the end of the line on
outdoormorning pledge days, is considered tardy. Please make every effort to have your child
at school on time every day.

Itis the parent’sresponsibility to see toitthat theirchild arrives ontime.

There are two types of tardiness factors:

1. Excused: Doctor Appointments (must presentasigned and dated note from

doctor upon arrival to school), adeathin the family, or trafficaccidentin which your

car wasdirectlyinvolved. Students and theirfamilies will be limited to a total of two
excusedtardies perquarter. Anything overthis will be considered an unexcused tardy.

2. Unexcused: Tardies for otherreasons than the ones mentioned above will be

considered unexcused. Street closures will not be an excused tardy. A child waking up

sick and then comingto school afterschool start time isnotan excused tardy. As well, if

a child wakes up sick, thenthey should notbe in school that day.
Abuse of the tardy policy may resultin denial of re-admission of the student oradmission
under probation forthe followingyear. Atthe beginning of each quarter, the slate is

wiped clean. However, an average accumulation of 5tardies perquarteris grounds for
non-enrollment forthe following school yearora call to the truancy officerfora proper
warningto the family.

Chapel:

All of our students participate ina 30 to 45minutes chapel service each week, consisting of
singing, sharing, and learning more about God’s word. Students need to purchase the Adventure
Bible (NIV) touse in chapel. Chapelisled by the Administration, teachers and other staff. On

occasion, we will approve aguest Children’s speaker.

10
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Child Abuse Reporting Obligations:

In accord with Californialaw, school staff is obligated under penalty of fineand jail term to

report the reasonable suspicion of physical abuse, emotional abuse, emotional deprivation,
physical neglect, inadequate supervision orsexual abuse and exploitation. In this very serious

and legally narrow area, the school will not contact parentsin advance of makinga report to

legal authorities, which would be the procedure followed in most otherlegal matters. The clear
intent of the law, based on the seriousness of the crimes listed above, isto mandate thata report
of reasonable suspicion of abuse is made. School staff will make such reportsinthe bestinterest

of the affected child and do not, once reasonable suspicion is established, have any legal
alternative exceptto make the reportto the properauthorities.

Conflict Resolution / Matthew 18 Principle:

Matthew 18:15 statesthat “if yourbrothersins againstyou, go and show him hisfault, justbetween
the two of you. If he listens to you, you have won your brotherover.”

The purpose of Matthew 18:15, 10

inthe spirit of Galatians 6:1 (with gentleness) isto bringabout restoration. Therefore, we request that
parentsfollow the following steps when concerned about asituation:

1. Speak directly to the person/staff memberinvolved.

2. Keepthe circle of confrontation as small as possible by notinvolving otherteachers, parents or
students.

3. If satisfactionis notreached between the two parties, bringthe matterto the attention of the
Administrator. Itisthe Administrator’s desire to deal with each concernina mannerthat will
benefitthe entireschool while respectingand encouragingindividuals in their personal growth.

4. Afterreasonable time has been allowed for the administration to handle the matterbut not to
your satisfaction, a parent may write a letterto the school board or requestthe phone numberofa

school board memberin orderto address theirconcern.

11
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It isimportantthat concerns and misunderstandings notturninto gossip orslander. The goal should
always be to solve aproblem, not to attack a person. Plymouth Christian School reserves the rightto
dismiss any student orfamily that speaksin an unfavorable way against Administration, Staff or the
school as awhole.

Discipline Policy:

Philosophy of Discipline: Discipline is alife-long process of training and integrating Christlike character
intothe life of each student. Therefore, discipline is presented as the natural

consequence (positive or negative) of the child’s choices whether good or bad. We also believe
that discipline is essentialforthere to be a healthy and positive learning environment for both
teachers and students.

We believethat God has placed the primary responsibility of the training of achild on his/her
parents. As a school, we desire to partnerand assist you with this great responsibility. Therefore,
we will endeavorto keep youinformed of discipline problems so we can work togetherto help
your child learnto accept responsibility for choices and adjust theirbehavioras needed.

Goals of Discipline:

1. To buildin children aBiblical, moral framework from which they can determine right

and wrong, independent of outside supervision, and choose to do what is morally right.

2. To trainchildrento respond appropriately to authority intheirlives

3. To help children correct undesired behavior

4. To provide adistraction-free environmentforteachers toteach and studentstolearn

Discipline: A cooperative effort between home and school

Because the communication between homeand school is vitallyimportant, please take the
following steps if your child comes home complaining about a policy, disciplinary action, or

situation atschool:

12
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1. Rememberwe are committed to training childrenin the nurture and admonition of the
Lord. We have reasons for all rules and they are enforced without favor.

2. Realize the student’s reporting may be emotionally based, and all the facts may not be
presented.

3. Supportthe school and call us for all the facts. “Go to one anotherso that every matter
may be established” (Matthew 18:15-17). We will be happy to make an appointmentfor
you and your childto meet with the teacher, administrator, etc.

Any parent or family memberwhois verbally abusive to school staff, causes dissent, or
circulates materials not approved by the school, may resultin the termination of theirchild’s
enrollment.

Methods of Discipline:

With these goalsin mind, teachers and staff will develop aset of expectations forstudent
conduct, make those expectations known to students and parents, and establish aset of
consequences (both positive and negative)to reinforce our philosophy and goals of discipline.
Additional questions and clarifications should be directed to the teachers as they arise
throughout the school year.

Positive Rewards: may include verbaland written praise and recognition, special privileges,
attendance at special events, and special classroom celebrations.

School-wide Discipline System (for minorinfractions):

Should a student choose to break a rule that has been established and implemented by the

teacheror day care teacher, the following procedures will take effect:

13
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1st offense:=Verbal Warning

2nd offense: =Move behaviorcard down (Time-out, loss of recess, loss of games/class
privileges) etc.

3rd offense =Move behaviorcard again (Parent notification by staff memberon duty,

risk losing field trip/party/special event privilege or suspension.)

4th offense: = Move behaviorcard again (Student sentto the Administrator’s Office with
areferral slip (parent will be notified of the visit) and the Administration willdiscern the
consequence that will need to be fulfilled.

*NOTE: Plymouth Christian School does not engage or endorse any corporal punishment.
The above procedures are notall inclusive and exceptions will be dealt with on an individual
basis. We need parent’s supportas we direct your children in choosing responsible behaviorthat
will allow them to succeed now andin the future.

School-wide Discipline System (for majorinfractions):

In case of a more severe violation of the rules, astudent will be sent directly tothe
Administrator with areferral forthe following offenses.

1. Disrespect, disobediencetoward an adult

2. Cheating

3. Stealing
4, Profanity, inappropriatelanguage

5. Fighting with or hurting other students

6. Physical threat

7. Vandalism

8. Truancy

9. Possession of controlled substances, weapons, matches, lighters, knives, pornography

Every class has established theirown set of Classroom Rules and Procedures that students must

14
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follow.

General School Rules:

In additiontothose individual rules and consequences posted in every classroom, the following
rules are to be recognized:

1. Students should love the Lord their God with all their heart, soul, and strength and their
neighbor (staff and other students) as themselves. (Matthew 22: 37-39)

2. Students should follow the Golden Rule: “Do to others what you would have themdoto
you.” (Matthew 7:12)

3. Students are to show kindness and respect to all teachers, staff members and other
students through their conversations and behavior. Inappropriate language and disrespect
are serious infractions that can resultin automaticsuspension.

4, Students are to follow directions the first time they are given.

5. Students are to keep hands, feet and objects to themselves.

6. Students are to show respectand care forall school and personal property.

7. Students may not leave the school grounds at any time during the school day without
written permission and clearance from the office.

8. Students are not to go to the office during the day without permission orapass fromtheir
teacheror day care teacher, and they are notto be ina classroom at any time unless the
teacheris present.

9. Gum chewingand/orsunflowerseeds are not acceptable in the classroom orschool
grounds at any time.

10. Students are to conduct themselves quietly in hallways and restrooms.

11. The school office, teacher’s room, fellowship hall, church kitchen, youthrooms and
church buildings are out-of-bounds to students without supervision or permission.

12. Restricted Items: Students are not to bringtoys, baseball, Pokemon, comiccards,

15
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magazines, knives, tape players, CD’s, CD players, IPODS, MP3 players, DVD players, tablets,
cell phones, play stations, radios, matches, watches that have phones builtin, watches,
Airpods, that can record or text, orany other unnecessary itemsto school orto day care.

If such items appear at school, they will be confiscated and, depending upon the circumstances, they
may or may not be returned to the owner.

Lunchroom Rules:

1. Give thanks to God for the food He has provided.

2. Keep talkingtoa minimum. Always use asoftindoor voice.

3. Clean up afteryourself by throwing away all trash in the waste basket.

4. Ask permission by raising your hand to go to the bathroom or to geta drink of water.
5. No runningor playing.

6. Absolutely no play fighting, hitting, teasing, or throwing of food.

7. Due to food allergies, food sharingis notallowed.

In addition, any lunchroom rules that have been established by the Day Care Supervisor.
**If any of these rules are broken, the student will be givenawarningand then a time out will be
given ortrash pick-up will be assigned.

ELEMENTARY PLAYGROUND RULES

The following playground rules are expected to be followed daily by all K-6TH

grade students:

1. OBEY/LISTEN to the teacherthe first time.

2. First WHISTLE=FREEZE & HANDS ON YOUR KNEES.

3. Second WHISTLE=WALK TO LINE/PLACE BALLS, JUMP ROPES, HULA HOOPS

4. BACKIN THE BALL CART IF YOU TOOK ONE FROM THE CART.

5. SIT DOWN WHILE EATING.

6. ONLY CROSS MONKEY BARS FROM LEFT TO RIGHT

(KINDERGARTEN NOT ALLOWED ON MONKEY BARS UNTILGIVEN

16
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PERMISSION FROM DAYCARE STAFF)

7.DO NOTJUMP OFF OR CLIMB UP SLIDE.

NO RUNNINGIN WOOD CHIP BOX/NO PICKING UP WOOD CHIPS FOR ANY

REASON.

8. ASK PERMISSION FROM A PLAYGROUND STAFF MEMBER BEFORE GOING

TO THE RESTROOM OR GETTING YOUR WATER BOTTLE. ALWAYSTAKE A

BUDDY AND A HALL PASS WITH YOU.

9. HANDS AND FEET BELONG TO YOURSELF AT ALL TIMES.

10. IF PLAYINGTAG, ONLYTAG USING TWO (2) FINGERS.

11. NOPLAYING ON THE STAIRS BEHIND THE WALL.

12. GOING ON THE GRASSY AREA NEARTHE FLAGPOLE IS NOTALLOWED.

13. NOARGUING WITH OTHER STUDENTS. LET A STAFF MEMBER KNOW

WHEN THERE IS A SITUATION THAT NEEDS TO BE SOLVED.

Suspension:

A student may be placed on suspension forserious misconduct during school-related activities
(On campus or off campus at a field trip orany Plymouth Christian School event) orforrepeated
offenses where normal corrective measures have failed. When astudentis suspended; the parent
will be notified in writing of the suspension and the reason forthe disciplinary measure.

1) Repeated Offenses: If achild receives three Behavior Referrals before the end of any
quarter, the student will be suspended from school for one day. After the end of each

quarter, the student will start with a “clean slate”. However, if there is a pattern of
suspensions, the student will be dismissed from Plymouth Christian School.

2) Serious Misconduct: Serious Misconductincludes butis notlimited to:

a. Continued willful disobedience displaying a blatant poor attitude

b. Habitual profanity orvulgarity

17
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c. Fighting with anotherstudent

d. Physical orverbal threats directed at other students or staff

e. Possessing, selling, or using tobacco, alcohol, controlled substances, orillegal

drugs.

3. Willful vandalism

4. Sexual harassment: Parents need to be aware that the new State law holds students
infourth grade and above accountable forvisual, verbal, or physical conduct that

can be considered sexual harassment (please see Sexual Harassment Policy under

Health and Safety). Plymouth Christian School will continue to take all
reasonable stepsto prevent harassment from occurring. Repeated or serious
offenses by students can resultin suspension and/orexpulsion.

Types of Suspension: Suspension may assume various forms depending on the circumstances.
At the discretion of the Administrator, the suspension may be served on campus through
restriction of certain privileges such as P.E., recess, etc. In the case that the suspensionis
assigned off campus, it will be the parent’s sole responsibility to make the properarrangements.
Class work will be sent home with the student to keep them from gettingbehindin their
academics. Suspensions count as days absent. Students receiving asuspension will not

qualify for PERFECT ATTENDANCE.

Expulsion:

If all attempts to correct unacceptable behavior have failed, the final decision to expelastudent
rests with the Administrator, with the knowledge of the School Board. A student will be
expelled from school directly if the misconduct is deemed serious enough. The School Board
will then be notified by the end of the business day.

Full class credit shall be given forall work accomplished by the student priorto the time of

expulsion. No refunds forthe tuition paid forthe remainder of the month oryear in which
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the student was expelled will be refunded.

Earthquake Drills:

Earthquake drills are conducted quarterly. We teach the students the properresponse and
positions to take during seismicevents no matter where they are on campus.

Fire Drills:

Fire drills are held on a monthly basis so that students are familiar with their class’ route out of
the building. Safety and quickness are two goals of conducting these drills. All classes meet on
the elementary playground
Parent Emergency Contact Information:

Itis imperativethat you notify the school office immediately when there isachange inthe
home or work address or phone number. Thisis extremely importantin orderto keep our
emergency information up to date. If there were everareal emergency, onceitis safe, you will
be contacted through SCHOOL DOJO, CLASS DOJO and a personal phone call.
Emergency/Disaster Preparedness:

In the eventof a natural disaster, we willordinarily followthe direction of the Whittier City
School District as to the openingorclosing of the school. We will have regular Fire Drillsand
"Drop and Cover" Drillsto help the students be prepared in case of emergency. Each familyis
requiredtosend a gallon sized bag of non-perishablefood. If your child is on daily medication,
we should have a 3-day supply with writteninstructions from the doctoror parent. Please use a
10 x 12inch Zip-Lock Baggie to store the medication. Label each packet with yourchild's name,

classroom, grade and the date.

In the event of an emergency where we need to take students off campus, our destination will
be: PALM PARK located at 5703 Palm Ave, Whittier, CA. Parents and other contacts will need

an ID to pick up theirchild from Palm Park.
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Extended Day Care Program

Fees-See currentrate sheet

Children may arrive as early as 7:30am and must be picked up by 5:30pm. See seasonal hours.
Hourly daycare rate (1-60 minutes)

Sometimes a parent may only need day care coverage for 10 minutesor1 to 2 hourson
occasion when they are runninglate or have plans. Your childis welcome to attend Day Care

on those rare occasions and you will be billed atan hourly rate.

Feesbeginat2:46pm for grades K-2 (unlessthereisasiblingin 3rd-6th)

Feesbeginat3:16pm for grades 3rd-6th

LATE PICK-UP $2.00 PER MINUTE

Trafficcan sometimes not be in our favor! Or, maybe time has gotten away from us while we
were finishing up a project at work. No worries! If you arrive late, bring cash! When

arriving after 5:30pm closing, please plan to give the staff memberon duty $2.00 cash for every
minute thatyou are late. If for some reason you don’t have the cash to give them, please

make it a priority to bring the cash the very next school day.

If a studentis not picked up by 5:30pm more than 3 times per quarter, the family willbe placed
on DAY CARE SUSPENSION for2 weeks and/orlose their DAY CARE privileges.

If a studentisnot picked up by 5:30pm, and the parent(s) has not made contact with the

school by 5:35, Plymouth Christian School will call the Whittier Police Department and the
child will be placed in their care until the family arrives at the Police Dept. to pick-up the child.
Please make every effortto pick-up your child each day on time.

Billing DAY CAREBILLING INVOICES are sent home by the 10th of each month and mustbe paidin full
by the 15th of each month.

HOLIDAY CAMPS-Thanksgiving Camp, Holiday Camp and Spring Camp rates- See current rate sheet.

*In the event we do not have enough students signed up for holiday camps, it may not be offered.

20



Plymouth Christian School Parent Handbook Revised August 2024

To ensure your child’s safety, we require that you park and walk your child into the Day Care

Room each day.

SIGNING IN and OUT of Day Care each day IS THE PARENT’S SOLE RESPONSIBILITY to sign their child in
and out of Day Care each day. In the event of an emergency, we need to have records of whois on the
premises. Although ourstaff is here to serve you, we ask that you not transferthis responsibility ontoa
staff memberby askingthemto sign infor you. Parents not adheringto this procedure risk theirstudent
not beingallowed to use Day Care. Thank you foryour understanding and cooperation with this
procedure. If parents do not sign their children into or out of day care, a reminder notice will be sent
home.

Repeated offenses can and will lead to loss of daycare privileges.

Once you’ve signed your child out of Day Care, your child needs to be kept with you at all

times. If yourchildis found playing on the playground once you’ve signed them out, you

will be billed the hourly rate with the date/timethat this was witnessed. We ask thatyou

please visit friends/family outside of the daycare/playground area once you’ve signed your

child out.

Due to insurance purposes, noone is allowed on the playground without a staff member.

Please do ALLOW younger children or siblings to go and play on the playground whileyou

waitfor yourchildto be dismissed.

Field Trips, School Programs, and Activities

The educational program shall include excursions and trips by pupils under the supervision
and instruction of teachers to museums; art galleries; places of historical, industrial, and civic
interest; hands-on study of God’s creation, and institutions or places of similar character. All
such trips will require the prior written consent of the parents of each student attending.

While students are participatinginthese events, they represent Plymouth Christian School and
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all regulardress standards are to be followed unless a specified written notice states otherwise. A
BLUE poloshirt withthe school logo needsto be purchased and worn on all field trips. If achild
doesnotwear theirPOLO WITH THE SCHOOL LOGO on the day of the field trip, the

child will be sentto the office where the parents/emergency contacts will be called to come and
pick up the child. Teachers will not be delayed for phone calls to be made and for parents to
bringthe properclothing. Teachers will be instructed to leave campus at theirscheduled field
trip departure time. The office willno longer make copies of field trip requirements. Itis the
teacher’s sole responsibility to take care of securingthese items 7 days before the field trip. You
may also email these documents directly to the classroom teacherin a timely manner.
CHAPERONE INFORMATION AND REQUIREMENTS

Parentdriversare our only source of transportation on field trips, if abus is not available to be rented.
Parentdrivers must have currentcar insurance, acurrentdriver’slicense, and fingerprints on filein the
school office inordertobe allowed todrive onfield trips.

All chaperones must be FINGERPRINTED in orderto be a driveron field trips. The

school does not pay for the fingerprinting fee. Also, in orderto be considered as a

chaperone, you must committo drivinga minimum of two students. If you are wantingto

only take your child and meetthe class at the field trip location, please note the following:

1) Your child will be marked absent that day, 2) Plymouth Christian School will not be

liable foranyinjuriesthatyou oryour child may experience driving to, during, orfromthe

field trip location, 3) Your child may not return to campus afterthe field trip, 4) Your child

cannot be countedinthe entrance fee total.

PLEASE CALL THE SCHOOL OFFICE ON THURSDAYS ONLY TO MAKE YOUR

FINGERPRINTINGAPPT.

Financial Information:

Tuition
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Tuitionis due on the 1st of the month, and it islate after the 5th. You will be charged a late fee (see
currentfeesand rates) beginning on the 6th of the month. Returned check charges are $45.00 per

return. After 2 returned check returns for whateverreasons, you will be putona cash or Venmoonly
paymentschedule.

These policies will be enforced. If an account becomes more than 30 days overdue, the student willbe
excluded from school until the balanceis paidin full. Families with abalance at the end of the school
yearwill notbe allowed to re-register for the next school yearuntil the balance is paidin full. All
delinquentaccounts will, atthe discretion of the School Board, be forwarded to a collectionagencyor
pursued by legal means. You will generally receive your monthly statementinvoice beforethe due date.
However, inthe eventthatyou do notreceive your statementinvoice, yourtuitionisstill due on the 1st
as itisstatedinyour signed contract. Do not waitto receive astatementinvoice. Late fees will apply
on the 6th. Not receiving astatementinvoice will not be an acceptable reason to waive late fees.
Refunds

Refunds will NOT be given for the following:

1) Full or Partial Registration Payments

2) Full or Partial Tuition when withdrawing during the school year (thisincludes

accounts paidinfull or paid half of the year)

3) DAY CARE CAMP FEES

4) Fundraising ltems

5) Expulsion from Plymouth Christian School

Unpaid tuition or registration balances

When a family transfers with abalance owed tothe school, itis understood, as a matter of

contract, that families waive theirright to the forwarding of transcripts to their next school,

which may have been granted by the Family Education Rights and Privacy Act and the

California Education Code and any/or all otherlegislative codifications bearing on the transfer of

such records uponrequest of the school to whom the studentisintendingto transfer. As this
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handbook represents the understanding of both parentand school, attendance at school is
therefore, to be viewed as assent to the terms and conditions stated in this document.
Vacations/Holidays:

Please note that tuition must be paid in full every month without deductions for holidays,
vacations, or absences due to illness or injury. This is due to the fact that our staffing and other
operational expenses are arranged based on fixed enrollment levels and must be met ona
continuing basis.

Fundraising Requirement/Parent Service Hours

Since tuition alone does not coverall the costs of providinga quality education, we depend on
your donations and participationin ourfundraisers. We request that all families eithersell items
or take advantage of the buy-out option. All cash donations to Plymouth Christian School are
tax deductible.

Each family may choose from any one or combination of the various majorfundraisers
Popcorn, See’s Candy, Therapy Animals, etc. to complete a $250 requirement (profit) or $250

buy-out.

Reasons for Fundraising:

1. To build up reserve fundsforlarger capital improvements to the school facility not

covered by the regularbudget.

2. To help coversome operational expenses not covered by tuition.

3. Parent Service Hours- Each family upon enrollmentis committed to donate aset number of hours

determined by Plymouth Christian School (this may vary year-to-year) IN ADDITION to their FUNDRAISER
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COMMITMENT. These hours of service may include campus clean-up days, Special Events, Library hours,
volunteering for Picture Days, Scholastic Book Fair, parking lot duty, etc. All service hours need to be
completed by May 31st of each school year. If a family has not completed theirservice hours, a $25 fee
perhour not completed, and it will be incurred to theirfinal tuition paymentand/ortheirchild’s final
report card will not be released until paidinfull.

Grading Policy:

The administration and faculty of Plymouth Christian School are seeking to measure total

student performance based onin-class work, homework, test performance, class participation,

and where appropriate, work on special projects. Therefore, written grades willbe givenso asto
keep students and parents aware of performance.

PCS Grading Scale

First —Sixth Grades use the following scale for core academicsubjects:

A = Excellent work

B = Above Average work

C = Average work

D =Work needs improvement

F = Fail, work is unsatisfactory

A+ 98-100

A 93-97

A- 90-92

B+ 87-89

B 83-86

B- 80-82

C+77-79

C73-76
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C-70-72

D+ 67-69

D 63-66

D- 60-62

F 59 and below

All Kindergarten subjects will be graded with the marks below. First Grade — Sixth Grades will
use the marks found below forall Conduct/Citizenship grades, P.E., Art, Computer, and
Penmanship.

E = Excellent

S = Satisfactory

N = Needs Improvement

U = Unsatisfactory

We are concernedthatstudents dothe bestthat theyare able to do. Frequent parent contact
with the teacheris necessary. Itis ourdesire that parents and teachersrecognize the necessity
of propercommunication. Any matterinvolvingastudent's work orbehavior must be taken up
with the teacherfirst. Conferences with the teacher and administrator may be scheduled as

needed.

Homework Policy

Homework thatis prudently assigned reinforces important skills learned in the classroom and
preparesstudentsforthe type of work demanded in successiveyears. Likewise, long-term
projects and reports help the students begin to learn the importance of planning ahead and
budgetingtime. We urge all parents to actively monitorand assist theirchild inthe completion

of homework without completing, itforthem. All homework s to be completedinthe student’s
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handwriting ortyped ona computerwhen permitted by the teacher.
Concerns relative to homework must be immediately addressed to the teacherwho
assigned the homework. Questions about homework should be asked before the due date.
In recognition of the role of parents as primary educators, and of the school's philosophy
with respect to the value of quality familytime outside of regular school hours, homeworkis
not assigned on weekends exceptinthe following cases:
1. Unfinished class work may be assigned as homework if the student was allowed to finish
the work in class, howeverdid notdo so.
2. Make-up work may be assigned overthe weekend in the case of a student’s absence.
Homework should be done ina quiet place withoutinterruptions. Generally, the guidelines
are but may not take as much time this year: (these are approximate times only as some
children will work slowerand some quicker)
Kindergarten: 15 to 20 minutes
Grades 1 and 2: 30 to 45 minutes
Grades 3 and 4: 45 to 60 minutes
Grades 5 and 6: 60 to 90 minutes
Late Assignments: If a studentfailsto getclasswork orhomework assignments completed
and turnedinwhentheyare due, the assignment willbe given areduced half letter grade if
turnedinup to 2 days late. The assignment will receive awhole reduced letter grade on the
3rd day from the original due date. If an assignmentis notturnedin by the 3rd day from the
due date, and otherwritten arrangements/agreements have not been made with the teacher, the
assignmentwillreceive azero grade. If you know that your childis goingto be late turningin
an assignment, please email the teacherbefore the due date and the teacher will allow 1extra
day onlytoturnitin. This 1 extraday will not be granted if the email communicationis dated

afterthe assignment due date.
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Parent Teacher Conferences:

A formal parent-teacherconferencewill be scheduled at the end of the first quarter, and an
optional conference may be scheduled atthe end of the third quarterat the request of eitherthe
parentor the teacher. Also, parent-teacher conferences are recommended anytimea parent or
teacherrecognizesaneed; please call ahead to scheduleatime fora conference.

Progress Reports:

Progress Reports will go home at the mid-term of each quarterto all studentsto provide
feedbackto parents and students as to theiracademic progress. The Progress Report must be
signed and returned to the classroom teachers the next day. If any grades are low, it shall be the
responsibility of the studentand parenttoinquire, atthattime, as to steps which may be taken to
correct any deficiency before the end of the quarter. Students will have 4weeks toimprove their
grades before the final reporting period.

Report Cards:
Report cards will be given on a quarterly basis and form part of the permanent record of the

student. Please seethe school calendarforthe specificending dates of each quarter.

School Affiliation:

Plymouth Christian School maintains membership in the ACSI, the Association of Christian
Schools International. ACSlis the largest consortium of Christian schoolsin the world and
provides many resources forthe enrichmentand cause of Christian education.

Family Connection and Student Activities:

A school calendarhas been provided online foryou to view what’s happening each
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month here at Plymouth. Pleaseread your child’s weekly newsletter, to learn about
what’s happeningin their class. We encourage all families to get connected through:
1. Class Dojo

2. Monthly School Events

3. Following School Social Media Sites

School Uniform Policy:

Cleanliness, neatness, modesty, and safety are key elements of our dress code. Please make sure
shorts and skirts are modest and are not too short for girls. Girls must always wear shorts underneath
their skirts or rompers.

We feel itisthe parents’ responsibility to partner with our school in order to enforce the

school’s standard of dress. Parents are the authority figure that God has placed over children, and
thus should be makingthe clothes selection to be worn each day, ensuringthat the guidelines are
beingfollowed. Please make sure that you are familiar with what is acceptable dresswearin
orderto helpyourchild comply.

All students in grades K-6 must wear uniform clothing daily thatis in compliance with our
uniform policy here at Plymouth Christian School.

Purchasing Uniforms: Uniforms may be purchased from any uniform company or
department/retail store that carries school uniforms.

Suggested retailersforbottoms and non-logo shirts: Amazon, Wal-Mart, JCPenney,

Kohl’s, Burlington, Old Navy

GENERAL GUIDELINES & LOST/FOUND ITEMS:

1. Clothes should be clean, pressed, and without holes. All clothes should fitthe student: no
baggy clothes, tight clothes, ortoo-shortitems are permitted.

2. No t-shirtsunderneath that distract from the uniform are permitted. Tank tops and shirts

with spaghetti straps are not allowed, unless used as an undershirt.

3. No tattoos of any kind are permitted (including rub-on or Hennatattoos).
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4. Please label ALLof yourchild’s uniform items for easy identification. Use marker or

iron-on labels.

5. Jewelryisto be minimal (one watch, one chain, one necklace, one bracelet, one pair of
earrings, etc.). Boys are not permitted to wearearrings. If jewelry isadistractioninthe
classroom, teachers may request thatit be leftinthe backpack or at home.

6. No make-up (eye shadow, mascara, lipstick, etc.) may be worn. All students may wear
Chap-stick as needed. Girls may weara clearbasiclip gloss. Girls may also weara light

nail polish color. No dark colors.

7. Pictures, writing, and slogans that are dishonoring to God are not allowed on clothing,

lunch boxes, backpacks, or other accessories on any day. Examples mayinclude those
depictingrock groups, obscenities, double messages, alcohol or tobacco advertisements,

and some cartoon/video game characters.

8. Itemsnot claimedin LOST & FOUND will be discarded at the end of each quarter.

Plymouth Christian School will not be responsible for replacing these items.

PLEASE LABEL EVERYTHING.

DRESS CODE:

BOYS-Pants/shorts (mid-thigh/knee-length)- NAVY, OR KHAKI (not gold);

no jeans or sweatpants

Shirts/polos- NAVY, WHITE button up, oxford type, pull over, shortsleeve, % length sleeve, long sleeve
Coats/jackets/sweaters/hoodies/cardigans- NAVY ONLY
GIRLS-Pants/shorts/skirts/skorts/capris/jumpers/dresses (mid-thigh/knee-length)-NAVY, NAVY and
GOLD PLAID ONLY, OR KHAKI (not gold); nojeans or sweatpants. Items should be loosefit and not
too short.

Leggings for underneath skirts —NAVY or WHITE

Shirts/polos/blouses-NAVY or WHITE
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Shirts/blouses may have acollar, button up, oxford type, pull over, shortsleeve, %1 ength sleeve, orlong
sleeve

BOYS AND GIRLS-Shoes/socks-Any shoe in mainly solid black, white, or Navy color, thatis comfortable
and safe forthe playground. No sandals, Heelys, orlight-up shoes. Socks must be worn daily for hygienic
reasons (any color, any length).

Athleticshoesare tobe worn on P.E. days. Low-heeled boots orrainboots may be worn during the
Colder (sometimes wet) months.

Coats/jackets/sweaters- NAVY ONLY

Field Trips- Every student will be required to wearthe POLO SHIRT WITH SCHOOL

LOGO on field trips. Students not wearingthe field trip shirt will not be allowed to attend the

field trip (no exceptions).

Chapel Dress- Chapel wear is the same as daily uniform attire.

Hair- Hair must be clean and well-groomed. No extreme haircuts are allowed. Extreme haircuts
include (butare not limited to) mullets, tall spiky hair, ponytails, and Mohawks.

If a boy’s hairis touching the shoulder, it must be held back by a headband or rubberband.

Hair must be clean and well-groom. Subtle amounts of hair colors are allowed.

Decorative bows are allowed, as are headbands that lay flat against the hair. (Headbands that

display cats’ ears, unicorn horns, etc. may only be worn on non-uniform daysand DOLLAR

DRESS DAYS.) These items are sometime adistraction forotherchildrenin class. If the
teacherreceives complaints about classmates focusing less on seatwork and more on head -wear,
your child will not be allowed to continue wearing said item.

Keepin mindthat pictures, writing, and slogans

that are dishonoringto God are notallowed on clothing on any day. Examples may include those
depictingrock groups, obscenities, double messages, alcohol ortobacco advertisements, and

some cartoon/video game characters.
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NON-UNIFORM DRESS POLICY/ “DOLLAR DRESS DAY” (every Friday)/SCHOOL

SPIRIT DRESS DAYS

Non-uniform days give our students opportunities to wear appropriate school clothing otherthan
uniforms. It allows our students choices but should not be interpreted as a “dress down” or “wear
whateveryouwant” day. The spiritand guidelines of the general dress code should still be
followed. “Dollar Dress Day” is a privilege that can be denied to students who abuse the dress
code. Some SPIRITDAYS may have a coloror special theme requirement added such as

“College Day.” Students not wanting to participate in ourthemes on these SPIRIT DAYS must
weartheiruniforms.

Leggings/jeggings may be worn underneath skirts/shorts/skorts/dresses/t-shirts that are mid-thigh
or knee-length.

Clothesthatreveal too much skinare notallowed. Ifin doubt, bring the item to the office for
approval before allowing your child towearit. The Administration reserves the right to make all
final decisions regarding the uniform policy.

UNIFORM VIOLATIONS/CONSEQUENCES

Uniform violations may be written by any Plymouth Christian School staff member. The

violation does not need to come fromthe classroom teacher. Please help us by doing your part to
reduce the number of violations your child receives.

Every three recorded violations will result in after school detention assigned by administration.
Immunizations:

The State of Californiarequiresthata"child have a physical within 18 months of entering

First Grade." Therefore, if achild has had a physical within 6months of entering

Kindergarten, itwillmeetthe requirement for First Grade. First graders must have a report of
"Health Examination for School Entry" on file. Forms are available in the office.

Students who attended Plymouth Christian School last year need only to have their
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Immunization Record kept current. If there is any additional information that should be listed on
the health card, please bring dates and/orinformation to the school office.

Exemptions forimmunizations must be cleared through your primary doctor or pediatrician.
Medical Emergencies:

In case of medical emergency, the steps thatthe school will take (not necessarilyin orderas
they are written) mayinclude, butare notlimited to, the following:

1. Attemptto contact a parentor guardian.

2. Attemptto contact parentor guardian through any of the personslisted on the emergency
information form.

3. If we cannot contact you and/or believe that emergency helpis needed, we will do one orall
of the following: (a) call another physician or911 for the paramedics, (b) callanambulance,

(c) have the child transported to the local emergency hospital, accompanied by a staff

member.

4. Any expensesincurred will be paid by the child's family.

5. The school will not be responsible foranythingthat may happen as a result of false
information given at the time of enroliment.

**For this reason, you must notify the school office whenthereis a change of phone number, or

person to be contacted whenyou cannot be reached.

Medical Records:

State regulations require that each kindergarten studentand any new student have a
Californialmmunization Record onfile. In some cases, the information required on thisform
might be repetitious to that on the "Health Examination Form", but both are necessary. Failure
to provide the requested verification of immunization will result in dismissal from school per

State Law.
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Medical or Dental Appointments:

An excused absence is granted for medical and dental appointments when official verification
isreceived fromthe doctoror dentist. Parents should request this during the appointment.
Frequentabsences of thistype are detrimental to the student’s class work and should be kepttoa
minimum. These appointments should not conflict with dates of standardized testing or special
events of the school. (See school calendar forthese dates.)

Medication:

Plymouth Christian School can only administer medication that has been prescribed by a
physician. All medication must have the authorized prescription on the bottle or container. If
your doctor has also prescribed an “overthe counter” medication, awritten prescription from
your doctor must accompany the medication for the office to be able to administerittoyour
child. All medication must be broughtto the office. Students are not permitted to have
medicationintheirlunch pails orwiththematany time. Parents mustalsofill outand signa
"Consentto Administer Medication" form, which they may obtain in day care or the office.
Although office staff will attempt to give medicine as directed, we cannot guarantee the
time(s) thatwe will be able to actually give the medications. Cough drops are to be labeled
and sentto the office with instructions, not keptin backpacks orlunch bags.

Parent Communication Form:

Every attemptis made to create a safe campus, to be aware of all accidents, and to immediately
reportto you any accident of a serious nature. If an accident occurs, we will send home aParent
Communication Form. When necessary, we will contact the parent by telephone.

Sexual Harassment Policy:

See Appendix C.

Sickness & Communicable Diseases
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If your childis not well priorto the beginning of the school day, you are requested to keep the
childat home. If a child has been diagnosed with a contagious disease, please notify the office
immediately, sothat precautions can be taken and notification senthome to theirclassmates’
parents. Please see the list below of contagious diseases and/or conditions.

Contagious Diseases Problematic Health Conditions
Chicken Pox

Measles

Mumps

Pneumonia

Whooping Cough

Pinworms

Scabies

Ringworm

Impetigo

Lice

Pink Eye (Conjunctivitis)
Flu/Vomiting/severe nausea
Persistent cough

Infected skin patches (crusty, yellow,
Dry or gummy areas of skin)
Chronicdiarrhea

Fever(above 99.9 degrees)

Sore throat or trouble swallowing
Difficult orrapid breathing

Severe itching, scratching of body orscalp
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Unusual spots or rashes

Headache and stiff neck

Yellowish skin oreyes

Unusual behavior (lethargy, crying,

General discomfortorloss of appetite)

Severe nose bleeds

Migraine headaches

Coronavirus

A child must be free from all symptoms for 24 hours before returningto school. Uponreturn, the
student must have written consent from eithera physician orthe Health Department toreturnto school
or be subjected to school office approval for re-admittance. If a child’s temperature exceeds *99 when
takeninthe school office, they will not be allowed to return to class the next school day (no exceptions).
General Policies and Information

Birthday Parties:

You may arrange with your child’s teacherto celebrate yourchild’s birthday in the classroom, but we

Askthat you keepitsimple sothatregularclassroomtimeis notdisturbed. Birthday parties are
permitted duringthe last 30 minutes of the class day and must be arranged prior to the day of the event
in cooperation with the teacher. Please do not bring large cakes that need to be cut.

Backpacks:

All students are encouraged to use a durable, protective bag so that wear and tear of school materials
may be lessened and papers are less likelyto be lost.

Cell Phones/ Watches with phones and recording devices:

Cell phonesare notallowed onthe student at Plymouth Christian School. They are adistraction to the

educational environment. Watches with phones are permitted, however the classroom teacher will
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decide if the watchis a distraction forthe student wearingit, orif the watch causeslearningtostall for
otherstudents. Students may keep theircell phonesin their backpacks until an adult arrives to pick
them up from school. Any genuine emergency will always be handled through the school office. Itis
againstthe law to record a classroom teacher or any staff member without their permission. Students
caught doing so will face expulsion. Plymouth Christian school will not be responsibleforrepairing or
replacing watches or phones being brought to campus or shared with others. We reserve the right to
take this privilege away from any student who is caught using their watch phone at any time without

the teacher’s permission. Intoxicated Adults (the appearance of the inability to operate avehicle or have
aminorin theircare) If a staff memberbelieves that they smellalcohol onanadultwhois pickingup a

studentandthe adultappearsto be indangerif they were to operate avehicle, orbe responsible with a
minorintheircare, the staff member (along with the Administration and School Board) reserve the right
to not release the child to the adult. We know that medication can also sometimesimpaira person’s
ability to operate avehicle and we want to take every caution to keep our students safe and protected
fromall or any potential harm. If the adult refuses to cooperate with staff, the staff member has been

instructed toimmediately call the Whittier Police Department.

Food Services:

Lunch: We offera well-balanced Hot Lunch program through Whittier School District. This Hot Lunch
Program meets the state of California Standards and meets Food and Drugregulations for a healthy
dietaryintake forschool age children. Pleaseread everything online at

www.plymouthchristianschool.org. regarding lunches. If astudentforgets their lunch, we will provide
an Emergency Lunchfor a fee.
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We will not call home to check onlunch deliveries. We reservethe right to give a student an Emergency
lunch 5 minutes after lunch starts. Itis the parent’s sole responsibility to pay for this lunch. Due to the
scheduled allotted timeforeatinglunch, we can’t have a child sitting and waiting.

Snacks: We encourage students to bring a healthy snack for mid-morning and for after school. Please
limit morningand lunch sugarintake. During morning recess time and after school, the Day Care

providesanumberof nutritious snacks fora very reasonable price of $1.00-52.00 Snacks will notbe sold
at lunch time.

Labeling Personal Items/Lost & Found:

Please label all studentitems such as backpacks, lunchboxes, and uniforms. Please mark all jackets,
sweaters, book bags, lunches, etc. with student's name. Lostitems are keptinthe Day Care Roomfor
one quarteronly and then given to charity. Please check forlostitems as soon as you are aware that an
itemis missing.

Parent Conduct Towards Administration and Staff:

We realize that parents will have concerns or opinions that they feelvery strongly about with regards to
theirchildren’s education. We respect your concerns and opinions and will always work towards
solutionsthat benefit the Student Body asa whole. We ask that yourespect Plymouth’s Administration
and Staff by not being confrontationaltowards either and ask that you’d schedule a private meetingto
express any unfavorable feelings you may have towards a staff member ora decision or policy made by
the Administration or School Board. Please know that the Administrationis here to partnerwithyouin
your child’s education and has put policiesin place forthe growth, safety, and education of all children.
Plymouth Christian School Administration and/or School Board reserves the right to dismiss a family
from Plymouth Christian School if they believeitisin the bestinterest of Plymouth Christian School

Administration, staff or students.
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Parent Custody Concerns:

The school campusis not to be used as a place for personal visitation or phone calls with our students.
Because ourstaffis responsible for the well-being of all our students, we are notin a positionto
supervise on campus visits orto deal with possible emotional upsets that such visits may cause. For the
protection of all our students, we cannot have unauthorized adults on campus. We must ask thatthe
visitations be arranged with the custodial parent and take place away from the school campus during
non-school/day care hours. Itisimperative that at the beginning of every school year the custodial
parent must provide the school office with a copy of all previous and current court orders that may
restricta non-custodial parent of visitation and rights. We ask that parents respect the privacy of our
staff and refrain from personal lifeintrusion via social media, email, and personal contact.

PLYMOUTH SCHOOL RESERVES THE RIGHTS TO NOT BE INVOLVED AS A PARTY INANY

CUSTODY DISPUTE BETWEEN PARENTS. THIS INCLUDES BUT IS NOT LIMITED TO:

INFORMATION LEADING TO PERSONAL ATTACKS, SLANDER, OR OTHER HEARSAY

INFORMATION ABOUT A PARENT OR FAMILY MEMBER. PLYMOUTH CHRISTIAN SCHOOL

RESERVES THE RIGHT TO NOT PROVIDE ANY INFORMATION AT ALL TO A PARENT

REQUESTING INFORMATION FOR COURT. PLYMOUTH CHRISTIAN SCHOOL
ADMINISTRATION WILL COMPLY WITH COURTS AS WEARE NOTIFIED AND SUCH

DOCUMENTS ARE REQUESTED. WE WILLNOT WITHHOLD A CHILD FROM BEING

PICKED UP BY A PARENT UNLESS WE HAVE DATED, STAMPED DOCUMENTS FROM THE

COURTS OR IF WE FEEL THE PARENT IS NOT CAPABLE OF SAFELY LEAVING THE

SCHOOL PREMISES DUE TO OBVIOUS ODORS OF ALCOHOL OR DRUGS.
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Permission to Interview Students:
Upon the presentation of properidentification to the staff, duly authorized representatives of law
enforcementagencies shallbe allowed tointerview pupils. Wheneveritwould be helpful tooris

requested by the attending officer, the administrator or other school personnel may be presentat such
aninterview.

Law enforcement officers entitled tointerview pupils on school premises under the above conditions
shallinclude:

Police officers

L.A. County Sheriff officials

Department of Social Services workers

and any other official with acourtorder.

NOTE: The school is not obligated to call the parents of a child whoiis interviewed by Social Services. The
school will provide aresponsible staff memberto be presentif any of the above agenciesinterviews one
of ourstudents.

Permission to Take Pictures of Students:

The school and its employees may take pictures of our studentsforschool-related activities or for
publications within the school such as bulletin boards, Power Point presentations, newsletters, or
yearbooks. However, permission is needed from parents to photograph orvideotape theirchildren if

the photographs will be used for outside publications such as a flyer, promotional video, newspaper
article, orweb page. Be sure to turn inyour Permission to Photograph form so we will know if you have
any objectionstoyourchild beingin printon newsletters, website, etc. Parents taking photos of other

studentsonfield trips needto get permission from the parents of all students inthe photo before
uploadingto any social mediasites. Not abiding by this policy can and will cause dismissalfrom

Plymouth Christian School.
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Phone Usage:

Students are not permitted to ask the office or staff to make personal phone calls forforgotten
homework, forgotten lunches, and alternative pick-up arrangements after school, etc. These kinds of
things should be arranged before school starts. Parents may call the office to leave a message fortheir
child, and we will communicate this to the student. Itis always best to start by sending your child’s
teachera message viaClass DoJo or an email.

Visitors & Observations

Classroom visitors must stop at the office to signin/out. Observations are limited to 20

minutes twice a month. Visitation and observations must be cleared with the

Administration. Plymouth Christian School welcomes the support of each student’s parents. In orderto
ensure the safety of our children and staff, the following guidelines have be en established:

1. All parents/adults visiting or working on campus must sign in and out of the office.

2. A visitor badge will be given toyou towearand should be visible while on campus.

For longervisitsinthe classrooms: Please follow the observation procedures below.

1. Make previous arrangements (2daysin advance notice) with the teachertovisitthe class.

2. SIGN IN at the School’s Office.

3. Receive and weara Visitor's Badge while on campus.

4, Enter and leave the classroom quietly.

5. DO NOTTALK TO OTHER STUDENTS IN THE CLASS DURING YOUR VISIT.

6. Be careful notto disturb the students and faculty by interrupting the classroom atmosphere.

7. Pass from one location to anotherquietly.

8. Use adultrestrooms.

9. Returnto the office to SIGN OUT upon leavingthe classroom.
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Volunteers

Allvolunteers willneed to be fingerprinted while workingin classrooms.

Volunteers willarrange theirschedules with the classroom teacher once they

have metthe criterialisted above.

Volunteers willbe limited to 2 hours per week.

We love ourvolunteers and welcome you to help outinyourchild’s classroom and around campus as
needed.

School Hours:

Elementary Day Care: 7:30 a.m.— 5:30 p.m.

Morning Line up on black top: 8:25 a.m. sharp

Kindergarten—2nd grade: 8:30 a.m.—2:30 p.m.

3rd— 6th grades 8:30 a.m.—3:00 p.m.

Appendix B

Field Trip Guidelines

The followingisalist of guidelines the school would likeforyou to follow if youaccompany a

classon a field trip.

GUIDELINES FOR FIELD TRIPS

1. Chaperones mustbe at least 21 years of age and related to the child.

2. Adults must be prepared to HELP. Please rememberthatadults are there to supervise all of the
childrenintheirgroups, notjusttheirchild(ren).

3. Sometimeswe are limited inthe number of peoplewe are allowed to take on a field trip. You may not
be able to accompany our class on every trip. The teachers will decide which adults willbe able to go.
4. No extrapeople (such as grandparents, cousins, or siblings) will be allowed to go unless supervisinga
separate group of children.

5. Adults must pay theirown way. The price for adults may not be the same as the price for the children.

42



Plymouth Christian School Parent Handbook Revised August 2024

6. Do notallow the children to go anywhere alone (bathrooms, playground, etc). You must accompany
the childreninyourgroup at all times.

7. Sometimes students will be allowed to bring money forsnacks or souvenirs. On other trips they may
not be able to doso. If students cannot buy snacks or souvenirs, you may not buy them for your child,
either.

8. Adults may not take the childrenintheirvehicles to a fast-food restaurant forfood or snacks duringa
field trip. If sack lunches are required, this applies to adults also. You may not leave the field trip to get
food.

9. Please follow all of the teacher’sinstructions.

10. Cell phones can be a distraction. We expect a chaperone to be watching forthe safety and wellbeing
of the group that they are to be watching. If it is reported to the Administration thatachaperone was
not payingattention totheirassigned group but wasinstead often found on their cell phone, you will
lose the privilege of chaperoningon future field trips. If you must “checkin” with yourjob duringthe
hours of the field trip, itis best that you not sign up to chaperone, butinstead allow another parentto
fill the spot. Remember, we want everyone to have agood experience when attending field trips.

11. Do not take photos of otherstudents while onfield trips and put them on Social Media without
getting prior permission fromthe student’s parents. Many families have requested that their child not
be put on Social Mediasites. The office will not disclose this confidential information to you.
Appendix C—Sexual Harassment Policy

SEXUAL HARASSMENT OF OR BY STUDENTS

Itis the policy of the Plymouth Christian School Board that all students, regardless of their sex, be
afforded equal rights and opportunities and enjoy freedom from discrimination of any kind in our
educational programs and settings.

Furthermore, itis the policy of the Plymouth Christian School Board that sexual harassment is a major
offense which canresultin disciplinary action to the offending party up to and including: a) termination
of employment foran employee of the school orb) suspension orexpulsion forstudents. Students

foundto have filed false or frivolous charges will also be subject to disciplinary actions, up toand
including dismissal.
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1. Pursuant of Education Code (EC) Section 212.5, sexual harassmentis defined as follows:
Sexual harassment means unwelcome sexual advances, requests for sexualfavors, and otherverbal,

visual or physical conduct of a sexual nature, made by someone fromorinthe work or educational
setting, under

any of the following conditions:

a) "Submission tothe conductis explicitly orimplicitly made aterm or a condition of individual's
employment, academic status, progress, or promotion.”

b) "Submissionto, orrejection of, the conduct by the individual is used as the basis of employment or
academicdecisions affecting the individual.”

¢) "The conduct has the purpose or effect of havinga impact upon the individual's work oracademic
performance, or of creating an intimidating, hostile, or offensive work or educational environment.”
d) "Submission to, orrejection of, the conduct by the individual is used as the basis forany decision
affecting the individual regarding benefits and services, honor, programs, or activities availableat or
through the educational institution."

2. Students: A pupil may be suspended from school orrecommended forexpulsion if the principal
determines thatthe pupil has committed sexualharassmentas described in Section 212.5.

a) For purposes of this policy, the conduct described in Section 212.5 must be considered bya

reasonable person of the same gender as the victim to be sufficiently severe or pervasive to have a

negative impact upon the individual's academic performance orto create an intimidating, hostile, or
offensive

educational environment. This policy shall notapply to pupils enrolled in Kindergarten, 1st, 2nd, or 3rd
grades.

b) Any studentwhofeelsthat he orshe has been the victim of sexual harassment as previouslydefined
inthis policy pursuantto the provisions of ECSection 212.5 shall immediately reportthe same to the
principal. The principal receivingthe complaint shall commence an investigation into the complaint. Any

studentwho has knowledge of conduct by employees, volunteers, or otherindividuals of the school
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community or student which may constitute sexual harassment as previously defined, are encouraged
to immediately report such conductto the principal of the school.

c) If a situationinvolving sexual harassmentis not promptly remedied by the principal, acomplaint of
harassment can be filed with the Board.

What to do if you experience or observe sexual harassment:

Students whofeel thatthey have observed or have been subjected to conduct of a harassing nature are
encouragedto promptly report the matterto one of the School Officials below. All complaints will be
promptly investigated.

Where and whom to report Sexual Harassment:

The followingindividuals are specifically authorized to receive complaints and to respond to questions
regarding sexual harassment:

Your child’s classroom teacher

Marissa Jaimes School Administrator
Office personnel-Telephone Number: 562-695-0745
Confidentiality:

Every effort will be made to protectthe privacy of the partiesinvolved inany complaint. However, the
school reservesthe rightto fully investigate every complaint, and to notify a student’s parent/guardian
and appropriate government officials as the circumstances warrant.

Protection against retaliation:

It is against the school’s policy to discriminate or retaliate againstany person who hasfiled acomplaint

concerning sexual harassment or has testified, assisted, or participated inany mannerinany

investigation proceeding or hearing concerning sexual harassment.
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Procedure for Investigation of the Complaint and for Taking Corrective Action:
When one of the school officials designated in this policy receives acomplaint, he or she immediately
informs the Administrator. The Administrator will direct an investigation. If the investigation confirms

the allegations, prompt corrective actions shall be taken. The individual who suffered the harassing
conduct shall be informed of the corrective action taken.

In addition, any employee orstudentfound to be responsibleforsexual harassmentinviolation of this
policy will be subjectto appropriate disciplinary action up to and including expulsion or termination. The

severity of the disciplinary action will be based upon the circumstances of the infraction.
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Parent Handbook Contract 2024-25 PLEASE SIGN AND RETURN BY September 9, 2024

We, the parents of

in grade,
in grade,
in grade,

have read and discussed thecontent of the Plymouth Christian School Parent Handbook with our
children. We have alsoread the appendices found justbefore this contractand agree to upholdthe
policies of Plymouth Christian School.

We understand Plymouth Christian School’s spiritual emphasisasfoundinthe Mission Statement,
Statement of Purposeand its Statement of Faith. We give our permission for the school toteach our
child(ren) from a Biblical worldviewand that we will encouragethe same in our home.

We agree to uphold and support the high academic standards of the school by providinga placeat
Home for our child to study and by giving our child encouragement in the completion of homework
assignments. We understand the policies and regulations statedin the Plymouth Christian School
Parent/Student Handbook specifically asitpertains to the discipline policy,and we further agree to
supportand cooperate with the Administration, School Board, Teaching Personnel,and Other Staff in

the enforcement of these policies. Failure of parents to do so may bringabout the forfeiture of your child’s

attendance at Plymouth Christian School.

We hereby grantpermission tothe school and/or the agent of the school to take whatever steps may be
necessary to obtain emergency medical careifwarranted. It is understood that enrollment at Plymouth
Christian School confers upon the school the obligation to selectemergency care providers in the
absence of our ability toreach the parents andthat no liability would be attached to such a decisionin
the event that the parents cannotbe reached.

Parent Signature Parent Signature

Date Date
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